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Melksham Town Council and Melksham Without Parish Council 
 

Notes of the Shurnhold Fields Working Party meeting held 
on Thursday 14th January 2021 

 
 

PRESENT: Councillor P Aves (MTC) 
Councillor S Brown (MTC) 
Councillor P Carter (MWPC) and Friends of Shurnhold Fields 
Councillor J Glover (MWPC) 
Councillor G Mitcham (MTC) 
Councillor R Wood (MWPC) 
 

 
  

 
 

OFFICERS: Teresa Strange – Clerk MWPC 
Patsy Clover – MTC 
Lorraine McRandle - MWPC 

 

 
  

 
 

1  WELCOME, HOUSEKEEPING AND ANNOUNCEMENTS 
 
The Parish Clerk (MWPC) confirmed the meeting was being recorded to aid note 
taking of the meeting. 
 

2  ELECTION OF CHAIR 
 
As it was the turn of MWPC to chair the meeting, Councillor Richard Wood 
agreed to be Chair. 
 

3  APOLOGIES 
 
Apologies were received from the Town Clerk (MTC), Linda Roberts. 
 

4  NOTES 
 
After some discussion regarding the notes of the meeting held on Thursday 19 
November 2020 and the fact that they needed to reflect the decisions of the 
meeting rather than be a verbatim account, the following amendments 
suggested by Councillor Carter were agreed: 
 
Paragraph 6.1-  the reason for the decision to discontinue providing poo bags and 
remove the dispensers being that per Councillor Glover ‘the group felt that 
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because poo bags were going missing or being destroyed it was considered that 
the cost to the councils was prohibitive’ was to be added to the notes. 
 
Paragraph 6.7-  200 trees had been awarded by the Woodland Trust, not 210. 
 
Paragraph 7.2 - second para – although there had been a lack of volunteers, trees 
had been donated and encouragement offered. 
 
Paragraph 7.3 – the purchase of five extra fruit trees for the orchard from the 
donation of £2,000 by Knorr Bremse had been omitted. 
 
Paragraph 7.5 –  Councillor Carter would ask the contractor, J H Jones, if he had a 
machine to remove the bramble roots and for a quote. 
 
Paragraph 9a – Councillor Carter has already provide his maintenance plan; the 
words ‘will provide’ will be changed to ‘has provided’. 
 
Paragraph 9f – Maintenance was carried out by the Wiltshire Council footpath 
maintenance team on a scheduled visit, not by the Right of Way volunteer group. 
 

5  DECLARATIONS OF INTEREST 
 
There were no declarations of interest. 
 

6  UPDATES FOR NOTING 
 

6.1 a) Update from Melksham Town Council on Bin emptying schedule 
 
The Assistant to the Town Clerk (MTC) advised that the bins were well used and 
recommended that the current schedule for emptying them should be kept in 
place until after the current lockdown has ended. 
 
Councillor Carter concurred that the bins are very full and being emptied 
regularly. However, the Parish Clerk (MWPC) reported that a third bin had been 
installed, as requested. 
 

6.1 b)  Update from Melksham Town Council on Amenities Team maintenance 
activities 
 
The Assistant to the Town Clerk (MTC)  confirmed that: 
 

 The poo bags and dispensers were due to have been removed on 14 
January 

 A chipper would be hired towards the end of February to train the MTC 
apprentice in its use and chip the pile of branches, when there was 
sufficient work for a full weeks’ hire 

 The football posts have been removed. 
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No additional maintenance activities had been carried out since the last meeting.  
 

6.1 c)  Update from Melksham Town Council on issues arising from weekly visual 
inspections 
 
The Assistant to the Town Clerk (MTC) confirmed that no additional works had 
been identified from the weekly inspections. 
 

6.2  Car Park and Entrance improvement project 
 
The Parish Clerk (MWPC) confirmed that all works were allowed  under 
permitted development. Land drainage consent has been applied for which 
should also satisfy the Environment Agency, from who permission must be 
sought as the development is within eight metres of a watercourse.  It is not 
envisaged that a fee will be charged for the land drainage application, but would 
be £50 if charged, which would be split between MTC and MWPC. 
 

6.3  To use S106 Highways Funding for Dunch Lane to improve visibility splay 
 
It was noted that no action would be taken until the next CATG meeting, 
scheduled for March, as sectional drawings had been requested for the road and 
to assess the impact of water pooling on the road. This will have a cost 
implication.  
 
 
 

6.4  Quote to extend hard surfacing from the car park entrance to the bund and to 
extend car park to accommodate shed 
 
Concerns were raised about the delay that the requirement for drawings 
regarding the entrance way project would have on other aspects of the project 
such as the car park, splay and shed. However, the cost implications of doing the 
work in logical stages rather than all-in-one were mentioned. 
 
The Parish Clerk (MWPC) drew members’ attention to the fact that the revised 
quotes were vastly more than those obtained in 2019. In view of the amounts 
now involved, financial regulations would require going out to tender and 
through contract finder. 
 
Possible reasons for the increased quotes were discussed: elapsed time, 
estimates in the original quotes, increased land area. It was agreed to carry out a 
comparison exercise between the two sets of quotes to identify the differences. 
 
The Assistant to the Town Clerk (MTC) agreed to research possible grants which 
could be sought by the FOSF. 
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Once the additional exercises had been carried out, an extraordinary meeting 
would be arranged to discuss next steps regarding the scale of the project, 
sources of funding and how to proceed. 
 

6.5  To note tree work contracted to Equilibrium by MWPC under delegated 
decision, and work undertaken 
 
The successful tree pollarding and removal of a diseased maple tree was noted. 
The effect of this on light and shade on the watercourse was mentioned. 
 
The Parish Clerk (MWPC) advised members that she intended to arrange a 
meeting between members of the BART, Bristol Avon Rivers Trust, who are 
carrying out work on the South Brook, the FOSF and the Shaw and Whitley flood 
wardens, who were carrying out voluntary work further upstream. 
 

7  FRIENDS OF SHURNHOLD FIELDS 
 

7.1  To note update from Shurnhold Fields on working parties etc during Covid 
restrictions 
 
Councillor Carter advised members that members of the FOSF had been working 
on the Field individually but not as part of organised parties. The Field has been 
divided  into 200,000 sqm areas; members are being allocated an area and 
planting bulbs as part of their daily exercise. 2,000 bulbs are available for 
planting. 
 
Planting of the trees paid for by Knorr Bremse is on hold  and may be postponed 
until the autumn if Covid 19 restrictions mean that they cannot be planted in the 
spring.  
 
Six bird and  bat boxes have been purchased with the balance of the £400 Rotary 
grant which contractor, J H Jones, was installing free of charge as a community 
benefit. 
 
The next meeting of the FOSF is scheduled for 20 January. 
 
7.2  To note email from Chair regarding queries raised at last meeting 

 
 It was noted that the queries raised at the previous meeting had 

been answered by Councillor Carter. 
 

7.3  To note any minutes from 'Friends' meetings held since the last working party 
and consider any new requests 
 
It was confirmed that no meetings of the FOSF had been held since the last 
Working Party meeting. 
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8  INFORMATION BOARDS 
 

8.1  To note Melksham Town Council agreed to fund to 50% share with Melksham 
Without Parish Council and now on order 
 
Melksham Town Council’s agreement to fund 50% of the cost of the notice board 
was noted. The Parish Clerk (MWPC) confirmed that the lead time for delivery of 
the information boards was 5/6 weeks. 
 
 

8.2  To note art work requirements from Shelley (info board manufacturers) 
 
It was agreed that Councillor Carter would liaise with Marilyn Trew, the artist, to 
ensure that it could be provided to the board manufacturers in the required 
format. 
 

8.3  To consider art work produced by Marilyn Trew and sign off as final artwork 
for introductory board 
 
Members were happy with the draft art work subject to the addition of the FOSF 
logo and attribution of the source of the Silurian boulder. 
 

8.4  To consider payment to Marilyn Trew and request to undertake further art 
work on two information boards 
 
Councillor Carter explained that the three notice boards – the front noticeboard, 
the WW1 wood board and the endangered species board – would cost £50 each. 
This cost would be shared equally between MTC and MWPC (£75 each). 
 

8.5  To consider children's colouring competition 
 
It was proposed by Councillor Wood, seconded by Councillor Carter and 
unanimously agreed that Councillor Aves would ask the Community 
Development Officer (MTC) to arrange a children’s colouring competition; the 
prize being the honour of opening Shurnhold Fields officially. 
 
 
 

9  FINANCE AND GOVERNANCE 
 

9.1  To receive update on progress on the management plan of Shurnhold Fields 
 
Thanks were given to Councillor Glover for the Management Plan prepared by 
him which now need input regarding annexes and actions/ decisions to be 
undertaken. It was agreed that the Parish Clerk (MWPC) and the Assistant to the 
Town Clerk (MTC) would meet to discuss this and correspondence with the 
planning officer regarding submission of a Landscape Management Plan which 
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should have been discharged by Persimmon as part of the planning application 
from change of use from playing fields to public open space. 
 

9.2  To receive update on progress on the Terms of Reference 
 
A brief discussion about the composition of the Terms of Reference took place 
following a meeting of both Clerks earlier in the day, with reference being made 
to the number of councillors from each parish, the desire for a rotating chair with 
no casting vote, the number of councillors needed for a meeting to be quorate 
and amounts of expenditure which could be authorised. Members were of the 
opinion that they wished to remain as a Working Group with delegated authority 
to the Clerks of the two councils to act on their behalf as financial decisions 
cannot be made by a Working Group. The alternative is for a committee made up 
of members of each Council, with formally summoned meetings held in the 
public domain. The proposal to go to both the town and parish councils for their 
approval was that delegated powers were given to the two Clerks to act on the 
wishes of the Working Group.  The membership would remain at three 
councillors from each council, with capital costs split 50: 50. The quorum for the 
working group will be three councillors, with representation from both Councils. 
The Chair will rotate, and will NOT have a casting vote. The delegated spend for 
the Friends of Shurnhold Fields would be a maximum of £500 per year of the 
Open Space Maintenance Fund; and for the Working Group a total of £5,000 per 
year for the Capital Expense. The Friends of Shurnhold Fields are to be strongly 
encouraged to apply for grant funding in their own right.   Administration for the 
Working Party, including the preparation of agendas, drafting minutes and 
undertaking actions is to be shared by Officers of MTC and MWPC. 
 

10  The date and time of next meeting is: 
 
Thursday 21 January 2021 at 5pm via Zoom to be chaired by Melksham Town 
Council. 
 
 
 

Meeting Closed at: 8.30 pm 
 

Signed:    Dated: 

 


	Minutes

